Lesson 1 - Desktop Overview and Starting Programs
An insightful computer instructor once said “You need to know 300 things about this software and you need to know them all at once!”  He was joking, but there is a LOT to learn.

We have tried to make it as easy as possible by breaking down those many things into a set of short lessons containing a small amount of information that you can hopefully learn AND remember after only a single session on each lesson.

This lesson contains an overview of the components on the screen and describes the basic method you will use for opening application programs.
Windows Desktop Overview

The Windows Operating System uses the term Desktop to refer to the screen of the computer’s display monitor, treating the screen as if it is a virtual desktop containing different types of objects.  It is not critical that you remember the areas or the locations described in the next two paragraphs because the operating system will take care of placing objects where they need to be, but you do need to know the terms.

On the Desktop, the large open central area of the screen generally displays icons and windows.  An icon is usually a shortcut to open a program or a file folder – it is a symbol that pictorially represents the program, or it may be a folder symbol with the file name listed below.  Shortcuts include a small arrow in a box at the lower-left corner of the icon representing a program or folder.  Clicking on a shortcut starts the program or opens the folder.  When a program is started or a folder is opened, it is contained in a separate Window.  You can have several Windows open at one time, and you can move back and forth between them using NVDA control commands, but you can work in only one Window at a time.

At the top of each Window is an area called the Title Bar which contains the name of the program or folder and the Maximize, Minimize, and Close buttons.
At the bottom of the screen is an area called the taskbar.  From left to right on the taskbar are the Start Button, taskbar buttons for any open but inactive programs, and at the far right is the notification area.  The Start Button when pressed displays a menu of frequently used programs and file folders and buttons to log off or to shut down the computer.   You can tab through these menu items to select whatever you are interested in.  If you have any programs open but minimized, they will appear as rectangular buttons on the taskbar, to the right of the Start Button.  The Notification area shows icons for startup programs and displays the current time at the far right.  
1.  WINDOWS+D - Minimize or Hide Open Programs:

At any given time, the Windows Desktop may have several programs or applications open.  The Windows+D control command is a convenient way to minimize or diminish all the open programs at once in order to switch to another program.  When you issue the Windows-D command, it diminishes or minimizes each program that you have open, shrinking it down into a small box symbol called a taskbar button. Each of these symbols shows the icon for the application and the name of any open document.  These symbols are placed along the bottom edge of the screen in an area called the task bar. For example, if you are in the Jarte word processor reviewing NVDA Lesson 1 – this document – if you press the Windows key and the D key at the same time, this file will be minimized and will appear on the task bar at the bottom of the screen, along with the symbols for any other open programs. If you press Windows+D a second time without entering any other command, it will reopen the last program you were using.

2 Select and Start a Program - Letter Commands Then Enter
You can start any program on your desktop by simply depressing the first or first few letters of the program name.  For example, if you want to start the DVD player, simply touch the V key and NVDA will say “VLC DVD Player”.  You can then press Enter to start the DVD Player program, and NVDA will say “Enter” and then “VLC Media Player.” and the program will be open and ready to execute.  The letter “V” is the first letter for only one program.  There are other letters which are the first letter of two or more programs.  For example, the letter “J” is the first letter of both the Jarte Word Processor and the Just Write Checks application.  You have two options for getting to the program you want.  The first is simply to press the same letter again, and NVDA will move to the next program.  So when you press “J” the first time, NVDA moves to “Jarte”.  Press “J” again and NVDA moves to “Just Write Checks”.  Another option is to press two or more letters in rapid sequence.  For example, you can press “JU” to get to “Just Write Checks” directly, and then press Enter to start the program.

Here is a list of the application programs which can be started from the desktop:
6—602Text

b—books

f—Firefox 
h—Help
i—IE Internet Explorer

j—Just Write Checks

k—Hot Keys

m—My Documents
n—NVDA, the program itself, the commands for the program, or the user’s guide

p—Photo 602

r—Recycle Bin

t—Tab 602 and Thunderbird

w—Windows Explorer

3. Shutdown your computer
To shutdown your computer press the Windows key, then press U twice.
Summary
Key information from this lesson:
1. Windows+D minimizes all open programs.

2. Typing any numeric or alphabetic character after Windows+D, will select the desktop program with that letter.  Pressing ENTER will start that program.

3. Key terms to remember. If these terms are not familiar to you, review this lesson.

Desktop, Task Bar, Start Button, Notification Area.
** End of Lesson One **
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